Facility Cleanup Checklist

Before leaving, please make sure the
following steps have been completed:

1. Thoroughly sweep and mop the floor using supplies located at the facility.

2. Pick up all remaining food items and take with you. Do not leave food in
the facility.

3. Wash and dry all coffee pots, dishes, tables or equipment you have used.

4. Place any tables or chairs that were used back to their original position
and location.

5. Remove all decorations and take them with you.

6. Place all trash and recycling in the proper receptacle outside the facility.
Make sure lids are secure. If there are not enough garbage cans, take any
extra garbage with you.

7. Close and lock all windows.

8. Make sure all personal items are out of the facility before you leave. The
District is not responsible for any items left behind.

9. Turn off all lights and lock all exterior doors.

Please do not turn off heat during colder months (October-April)

Bainbridge Island

Metro Park & Recreation District
biparks.org | 206.842.2302



